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U.S. DEPARTMENT OF LABOR _
OFFICE QF THE SECRETARY DD/A 7! //‘/?
WASHINGTON

MAR 7 1975

Hormrable W]Jllam Colhy
 Director
. Central Intelllgence Agency
"’Wasmngtcm, D. (.?5o 20505

_ Dear Mre Co] by

Section 18 of the Wllllams-»Stelger Occupa,tmnal Safety and Health
Act of 1970 and Executive Order No. 11807 require the head of each
Federal department and agency to establish and maintain & compre-~
hensive occupational safety and health program consistent with the
-gtandards promulgated by me for the private sector. Paragraph

. (a)(5) of Section 19 of the Act and Section 2(5) of the Executive Order
© . require the submission of an a.nnu,al ‘report on each agen,c;y g occupa’rmnal
MRS safety a,nd health programo _ :

», iy y:v'

. Encloseed are the gu1delines ’co assmt in the preparatmn o«f your Agency‘<=
report. .These guidelines specify the information required to be submitted
pertment to the Federal cccupational safety and health progra,m

Comprehenfslve and effectxve safety and health programs are essential

if the Federal Government is to lead the nationwide efforis of maintaining
safe and healthful workplaces for all workers. We are counting on your
personal support in this most worthwhile endeavor.

Sincerely,

Enclosure
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ANNUA.L REPORT GUIDELINES

FEDERAIL OCCUPATIONAL SAFETY AND HEALTH PROGRAMS CA. LENDAR

PURPOSE:

SUBMIT TO:

DUE DATE:

agencles m preparmg their armulal Qcc'upgtl«onal safety

YEAR 1974 |
i
1

These gmdelmes are deaxgned to» assist department and

%

Execu‘twe Order and Part 1960 - The xeport shou]d Le :

submitted gn standard size paper A(maxunum & 1/2x ]])

The Secretary of Labor
Attention: Office of Federal Agency Safety Programs

.- Oeccupational Safety and Health Administration

Washington, D, C. 20210

A due date of April 1, 1975, is necessary to ensure that
each report is adequately analyzed and incorporated into
the Secretary of Labor's Report to the President. The
report will also be used as one source of information

in the determination of the winners of the President's

Safety Award for Federal agencies.
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REQUESTED CONTENTS

PROGRAM FOR CALENDAR YEAR 1974 A summary of the program

'actwﬂnes dumng the pa,st yea,r is requested Thw summary c*hou}d

mdxcate at What le;v’els thez actwums oomxrred hat héadquaz ers w the

St

.fleld sub agen@yc Det:u]q of plamsg goals; and objec,twes res ﬁoumbmnes; o

-'the prevmu ye&r.

‘mdma‘ted by a ccm‘aal ana Vms of the vamatmn. Age,ncy COry ﬁ"’CiJV(-E actrons

Cin JT'E.,‘S})OHE:@ to theee problem areas should be hst@d

i

PLANNED PROGRAM ]E OR CALENDAR Y EAR 19 5 - A swmmary Of planned

activities for ca,lendar year 1975 is requested. An individual statement
describing the major goé.l.s and objectives for 1975 should be included.

Activities requiring policy changes should be explained.

A statement is requeétédic::lonc:erning future plans for causal analysis of
‘accident, injury, and illness reports. Information coﬁcerning any planned
immediate causal analysis of accidents, injuries, and llnesces, as they
occur, should be included. The statement should specify the actions planned

for re spon ding to this analysis.
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SIZE, ORGANIZATION, AND STAFFING - Attachment No. liis requesting

the address of your Agency, name and t1t1e of agency head a,nd name and

. address of the agency headquarter s des Lgna.ted safety and hesalth offmzal

) sglg «g @ HOA #'{
" -, Attachment No. 2 13 requestmg mformatlon on safety a,nd health sia,ffmg for
R R 7 i el

a,ny vacant ‘po

lcalendar year 1974.

Addltionally9 please Jist

@&* GRS

art 1‘%60 Sefeiv and
vﬁm a0

"In view of the new Execunve Order 118()7 and 29 CFR P
wﬁ@ % Fiy

s .is'l'iz" s X v{

: &*
resubmit theu' current program documentatmn. It W1H’be keps, on lee

keep current future agency lprogram changes.

A rev1ew of the elght pmgram elements, as used in our evaluatmns of a.g,ency
occupatmnal safety and health programs will prove helpful to assist you in

" preparing this portion of the report.

i

FEDERAL GOVERNMENT ACCIDENT REPORTING SYSTEM - Recommendations

are requested concerning the _revision of the Federal accident, injury, and
illness reporting syster:xi to more adequately reflect causal data and trends
throughout Federal Government. Recommendations should includewhaf
Federal Government wide causal data could the Office of Federal Agency

Safety Programs furnish that would be useful to your program operaiion.

-G
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. HEADQUARTER 's  INFORMATION
“ |
WAME/TITLE/ ADDRESS % .
" | AGENCY i

. SAFETY AND

HEALTH
- DESIGNEE
HUMBER
o )
_EMPLOYEES 3
HEADQUARTERS -

W T P S R R T T

FIELD

TOTAL

RO
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. ' g PERSONNEL STATISTICS

b

HUMBER IN GRADE LEVEL - HEADQUARTERS ] _ 17”

-

G.S. SERIES T 5-7 -} 8-10} 11 }12 13 14 | 15 lo+

018 / |
(SAFETY SPECIALIST) 1 IS R | “

690 ~
(INDUSTRIAL HYCIENIST)
803" . - , R CH

{SAFETY ENGINEER) _ ' S SRS N NN SUSU S—
804 . S DR S DR e
(FIRE PROTECTICN ENGR.) - o S

COLLATERAL DUTY

A
Ve

“NUMBER IN GRADE LEVEL - FIELD

G.S. SERIES ss6 | 788 § 9&10t 11 {12 | 13 | 14 15
018
(SAFETY SPECIALIST) )
690

_“_Q‘NDUSTRIAL HYGIENIST)

803 -
|__(SAFETY ENGINEER)
804
(FIRE PROTECTION ENGR.)

COLLATERAL DUTY

s W (R

VACANCIES

.- o 2. et

RO B 8 AT T
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